Resources Checkout Form

Instructions |CS 221

When blank, this form is classed as OFFICIAL, when filled out, this form is classed as OFFICIAL-SENSITIVE.

Incident Name: Checkout Location: Time & Date:

Resources Checkout Form

ID Type Qty | Description/Name Released Time Supplier/Owner Contact Details Remarks/Travel/Freight Info

ICS 221 — Resources Checkout Form

Prepared by: Completed form to be sent to Resource Section.

09-07-41-0923
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Purpose: The resources checkout form aides in the tracking of resources as they depart or are  demobilised from the Incident Control Centre, Staging Areas or other specified incident locations. Check-out consists of recording specific information in the resources checkout form then providing to the IMT Resources Unit for inclusion in overall resources tracking.

Preparation: A new form is required to be produced each day and for each location. Preparation should be completed by the a member of the ICC Resources Unit of the ICC, the Staging Area Coordinator for any Staging Area or the person responsible at any other specified check-in locations. If a resource is being demobilised from the incident, that should be noted in the remarks column. Following completion, the form must be provided to the IMT Resources Unit as soon as possible. If additional pages are needed, use a blank form and repaginate as needed.
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