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DoT Grants (OmniStar) for Applicants

How to create an account

Note: You will need to download the ‘Google Authenticator’ app or ‘Microsoft Authenticator’ app
onto your smartphone.

1. Go to https://grants.transport.wa.gov.au/

2. Click on ‘Register Now'.

Welcome to DoT Grants

3. Register an account by entering your email address, first name, surname and your chosen
password.

(Note: passwords must contain a minimum of 10 characters and contain at least 1 capital letter,
1 lowercase letter, 1 number and 1 special character (e.g.! @ # $ % etc).

4. Click on ‘Register an Account’.

5. A Multi factor Authentication (MFA) QR code will appear on screen. Please follow the
instructions provided on your login screen.

» Open the Google/Microsoft Authenticator app on your
smartphone to scan the QR code.

» Find the one-time 6 digits code for your account and
enter it into the text field box.

Once you have entered the code, click ‘Save’.

If you have any questions or need assistance with
setting up your MFA, please contact the Grants
Management team via email to
gms@transport.wa.gov.au.

\ 274

Enter the one time password here - % Cancel

6. A verification email will be sent to your email address. Once verified, you can log into DoT
Grants (OmniStar).

7. If you forget your password, click on ‘Reset your Password’.

8. If you do not receive either a verification email or reset your password email, please
contact the Grants Management Team on gms@transport.wa.gov.au.
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How to log in with Multi-Factor Authentication (MFA) enabled

1. Go to https://grants.transport.wa.gov.au

2. Enter your username and password in the fields provided and click ‘Log in’.

Welcome to DoT Grants

4 Log in with WA DoT Single Sign-On (S50) - DoT staff only

mmmmmmm

3. Please follow the instructions provided on your login screen.

» Open the Google/Microsoft Authenticator app on your smartphone.
» Find the one-time 6-digits code for your account and enter it into the text field box.

» Once you have entered the code, click ‘Submit’.

Multifactor authentication

Preaze enter the one time password cispiayed in Goagge ce Micrasch
Aanicator DD on tha IPHONG O ANATO G4ics 1Nt you U3sd 1o s0RteE
Mubtacior avtantication

ne e o™

4. If you have any questions or need assistance with setting up your MFA, please contact the Grants
Management team via email to gms@transport.wa.gov.au
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Applicants

How to create an application

1. To create an application, click on the ‘Apply Now’ button for the grant round you want to apply for.

™2 DoT Grants & Applicaions [ Projects & Survey

Welcome to the Department of Transport (DoT Grants) online platform
Tolleam more about the diferent DaT grants program on offer including sigibily citeia and applicafion guidelines. please isi cur homepage
Ve value your inferest in our grants program and look fanward fo collsborating vih you

11 you have any quesiions or feedback. please contact us via email to gms@iransport wa.govau

DoT Grants Team

ditonal CLstosians of s and 2nd pay raspes ana prasent

+ Apply now RADS Grant Round  You don't have any activties yet

2. Enter a title for your application, please include the name of your organisation in the title. Be clear and concise.
3. Click on ‘Done’.

Fleasa provide a name for the new application below (this will be used as a part
of the submission process)

rovide a name for e new application below (this wil be used as a part
omission process).

e

Test Exampile Appilcation - DoT/IGMS I?ETI

Test Exampie Appication - DoT/GMS Team]

\_»,m
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4. The first page of the application will appear where all applicants must declare their eligibility. Note: If you do not meet all the required
eligibility, will not be able to proceed with the application.

ines for mare infarmation befare campleting this application

* the spplication process: snd
teges Awperts Aszets and Financial Mansgement framewerk for the ainort

5. An application can be saved at any time by clicking on the ‘Save’ button. Note: there is an autosave function that occurs every 5
minutes. It will also save work when exiting out of DoT Grants (OmniStar).

" DoT Grants R Applications v Reviews (8 Mestngs O Projects & Survey @ Dasnboards

Application > 2024/RADS0195 - Kelli Test Round 1 - Rename exercise _

cover @ Airport Details [ o + |
Confirmation of Eligibilty

Applicant information @  Airport Details

Name* Region *

South West -
Project Details
Financial Budget x
Checklist Town/Subur State Postoode

valyalup wa 6260

Please tick this box if your address is not listed, and enter address manually above.
Latitude Coordinates * Longitude Coordinates *
-33.6858433 115398791

Passenger Numbers in last financial year (if unknown, plesse enter 0. *

Rurway length () *
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How to share or invite someone to help with your application

1. To share your application with another person, click on ‘Invite user to register or share application’ button.

Austels BoT Grants — BE Applications  GJ Projects @ Survey

Application > 2024/RADS0245 - Test Example Application 1 - DaT/GMS Team T _

Confirmation of Eligibility €3

2. Select ‘Add another user’.

There are currently no users assigned to this application.

© Add another user <

| + Save and send |

3. Enter the recipient’s email address (1) and select the type of access they are to have (2). Click ‘Save and send’ (3).

The list of users currently assigned to this application are listed below

ACCESS STATUS MODIFY ACCESS

0 gms@transport.wa.gov.au
[2) No ciitent access ‘ Share with view access V‘ 0

Share with edit access

©]

© Add another user

% Cancel
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How to delete an application in progress

1.

“ DOT Grants & Applications & Projects & Survey

™

This page shows all existing applications that have not yet been processed.

Application > Applications

Download [} Export CSV  Search

IDENTIFIER TITLE VERSION STATUS

2024/RADS0249 Test Example Appli... ~ 1.00 In Progress

In Progress 6T)

O 2024RADS0245 Test Example Appli.. 100

Previous o Next

ORGANISATION ROUND

2025-27 Regional A...

2025-27 Regional A

RADS grant round ...

RADS grant round

ROUND STATUS

© Open

®0pen

If you wish to delete an application that is in-progress, click on the ‘Applications’ tab (top of the page).

+ New application

% Column cheoser

CREATED DATE SUBMITTED DA MODIFIED DATE LAST MODIFIE.

2810512024 28/05/2024

28/05/2024 28/05/2024 GT

Pagesize: 10~

2.
this will direct you to the application form.

Click anywhere on the line of the application to bring the “Delete application” option. Ensure to not click the project name hyperlink as

3. Adrop down box will appear. Select the ‘delete application’ option. A pop up box will appear, click on ‘Delete’.

o ™ DoT Grants & Applicaions 3 Projects & Survey

Application > Applications

This page shows all existing applications that have not yet been processed

Download [ Export CSV  Search

4+ New application

# Column chooser

Rename application

Delete appiication

o

Organisation
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O IDENTFIER VERSION STATUS ORGANISATION T ROUND STAGE ROUNDSTATUS v CREATEDDATE v SUBMITTEDDA.. T MODIFIEDDATE T LASTMODIFE..
O  2024RADS0249 Test Example Appli.. 1.00 In Progress ) 202527 Regional A RADS grantround . ®Open 2810512024 2810512024 eT)

Application information Identifier Ovmer

Copy application 2024/RADS0249 In Progress GT

Imalelussjiol eietaorzbaredan Alicaion T Example Application 1- DTGNS Toam  prry A Delete application

The selected application will be deleted. Are you sure you want to delete it?

A This action cannot be undone.

g

Page 6 of 10



Government of Western Australia Em powering a

Department of Transport thriving (OW\W\MV\H'y

How to submit an application

1. The checklist is the last page of the application. As requirements are met (including uploading supporting documents) they are marked
with a green tick as shown below on the right hand side.

'* DoT Grants 8 Applicalions  + Reviews £ Meetings [ Projecls & Survey @ Dashboards

4WDS0195 - Kelli Test Round 1 - Renamegxercise 8 Invite user o register or share application
o

Confirmation of Eligibility

€ Previous

Applicant Information ertificate of Title ™

Airport Details

Project Details )
|fyour response is "Yes, please attach the document below

Financial Budget File Name —

% Certificate of Title pdf 04.02 kB

2. The ‘Submit’ button will appear at the bottom when all requirements have been met in the form. When you are satisfied with your
application, click on the ‘Submit’ button to lodge your application in the system.

Please attach any necessary documents below.
File Name Size

% Test Doc S.docx 20.02 kB

=+ Add Another

— 3
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3. Once successfully submitted, the following pop up messages will appear. A confirmation email will be sent to your email to confirm
successful lodgement.

“Your form has been submitted. You will be automatically redirected in 2
seconds i - " v i 3 §
If you have any questions, please contact us. Your application has been successfully submitted. Your application number is
_ o 2024/RADS0195. You will be notified of the outcome of your application via
Al application forms and attachments ( zip) email. Please click the close button to finish and exit from your application.
This package of fMes confains your sppiication content, affachments, and other Thank you for your application.

files supporting your application.

£ | [

4. To access your submitted application/s, go to the Applications tab to view.

! Westoen Australla
et

DoT Grants B Applications v Reviews @ Meetings J Projects & Survey @ Dashboards

Application > Applications

This page shows all existing applications that have not yet been processed.

[# ExportCSV Search

& Column chooser

IDENTIFIER VERSION STATUS 'ORGANISATION ROUND STATUS CREATED DATE SUBMITTED DATE MODIFIED DATE LAST MODIFIED BY

O  2024/RADS0195 Kelli Test Round 1 10 Submitted _‘" DoT 2025-27 Regional Air... RADS grant round st... @ Open 28/05/2024 DB/06/2024 06/06/2024 "'

Previous ° Next Page size: 10 ~
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How to amend a submitted application

1. To amend an application (before the closing date) contact your grant program officer via email to request for an application to be
‘Unsubmitted .

2. Once unsubmitted, the status of the application will change to ‘In Progress’. You will be able to change/amend any part of your
application.

DoT Grants B Applicaions v Reviews [ Meetings [J Projects & Survey @ Dashboards

Application > Applications -

This page shows all existing applications that have not yet been processed

Download [ Export CSV  Search. % Column chooser
O  IDENTIFIER VERSION STATUS ORGANISATION ROUND ROUND STATUS CREATED DATE SUBMITTED DATE T  MODIFIED DATE LAST MODIFIED BY
O 2024/RADS195 el Test Round 1 102 In Progress B DoT 2025-27 Regional Alr.. RADS grantround st..  ® Open 0610612024 0610672024 8
Previous o Next Pagesize: 10+

3. When finished, ensure to click on ‘Submit’ to resubmit your application to complete the process.
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Other functions available

1. Copying an application.
2. Renaming an application.
3. Deleting a draft application

Note: Only draft applications can be amended or deleted from the system. Please contact your grant program officer if you wish to delete or
withdraw an application.

oT Grants B Applications [ Projects & Survey

Application > Applications

This page shows all existing applications that have not yet been processed
& Column chooser

Download [f) Export CSV  Search

STATUS ORGANISATION ROUND ROUND STATUS CREATED DATE SUBMITTED DA... MODIFIED DATE LAST MODIFIE..

O IDENTIFIER VERSION

2025-27 Regional A RADS grantround . ®Open 28/05/2024 28/05/2024 GT)
=/

Test Example Appli...  1.00 In Progress GT)
L

Identifier Owner
Copy application 2024/RADS0249 In Progress eT
Title
Users

Lviaie gty o Test Example Application 1 - DoT/GMS Team '

Rename application Version

Delete application 1.00
Organisation
e ———
O  2024/RADS0246 Test Example Appli...  1.00 In Progress GT 2025-27 Regional A RADS grantround . ® Open — — =
>

Page size: 10~

Previous () Next
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